THE TENSE SYSTEM

ACTIVE



SHE/WORK

present

Present Simple


She works everyday

Present Continuous 

She is working now

Present Perfect


She has worked for a year

Present Perfect Continuous 
She has been working for ages

past

Past Simple



She worked last year

Past Continuous 


She was working 10 years ago

Past Perfect



She had worked 10 years ago

Past Perfect Continuous

She had been working 10 years ago

PASSIVE



I WRITE A BOOK

present

PS



is written

PC



is being written
PP



has been written

PPC



x

past

PS



was written

PC



was being written

PP



had been written

PPC



x

FUTURE

… Simple



she will work
… Continuous 


she will be working

… Perfect 



she will have worked

… Perfect continuous

she will have been working

… S




The book will be written

… C




x

… P




The book will have been written

… PC




x

PRESENT PERFECT
”ni jasno, kdaj se dejanje zgodi”

have / has 
+ 
3rd form of the verb 

HAVEN'T HASN'T

PRESENT PERFECT CONTINUOUS 

	I, you, we, they
	HAVE
	+ BEEN +  –ING

	He, she, it
	HAS
	


_ I have been driving for 3 hours.
? How long have you been driving?

- I haven’t been driving for 3 hours
PAST PERFECT TENSE 
“Express an action in the past which happened before another past action”

	HAD
	- 3rd form of irregular verb

	
	- ed (regular verb)


· Sally was celebrating last night because she has received a letter saying, that she had won € 2,000 in a competition.

· When I got home from work I found that my flat had been burglued and that someone had stolen my TV

· Mick was a homeless beggar, but he wasn’t always poor, because he had had a successful business which unfortunately had gone bust.

INFINITIVE – NEDOLOČNIK 

	to build
	PRESENT INFINITIVE
	PERFECT INFINITIVE

	
	simple
	continuous
	

	active
	to build
	to be building
	to have built

	passive
	to be built
	-
	to have been built

	IZRAŽA…
	ISTODOBNOST
	PREDDOBNOST


PARTICIPLE – DELEŽNIK 

	to write
to move
	PRESENT PARTICIPLE
	PERFECT PARTICIPLE
	PAST PARTICIPLE

	active
	writing

moving
	having written

having moved
	written

moved

	passive
	being written

being moved
	having been written

having been moved
	


	VERBS (glagoli)

	

	AUXILIARY
 (do, be, have)
	MODAL
	FULL LEXICAL 
(svoj pomen)

	
	- must – obligation
	

	
	- should – advice
	

	
	- could – possibility
	

	
	- be able to – ability
	

	
	- might – possibility
	

	
	- can – ability
	

	
	- may – possibility
	

	
	- have to – obligation
	

	
	- ought to – advice
	

	
	- to be allowed to – permission
	


ADJECTIVES

	ADJECTIVES & NEGATIVES


	untidy (neurejen)
	tidy

	optimistic(optimističen)
	pessimistic

	sociable (družaben)
	unsociable

	talkative (zgovoren)
	quiet

	reserved (zadržan)
	unreserved /outgoing

	shy (sramežljiv)
	sociable

	impatient(nepotrpežljiv)
	patient

	ambitious(ambiciozen)
	unambitious

	lazy (len)
	hard-working

	generous (radodaren)
	mean / tight fisted

	moody (človek, ki spreminja razpoloženje)
	easy going

	hard-working (delaven)
	lazy

	easy-going (sproščen)
	*

	reliable (zanesljiv)
	unreliable

	cheerful (vesel)
	depressed / sad

	sensitive (občutljiv)
	insensitive


	BASE ADJECTIVE & EXTREME ADJECTIVE


	good
	fantastic, fabulous

	bad
	horrible, awful

	big
	enormous, huge

	hungry
	starving

	valuable
	priceless

	silly
	ridiculous

	funny
	hilarious

	interesting
	fascinating

	pleased
	delighted

	tired
	exhausted

	frightened
	terrified

	clever
	brilliant

	beautiful
	gorgeous

	dirty
	filthy

	cold
	freezing

	surprising
	incredible



IF CLAUSES (glavni + IF stavek[v njem ni nikoli WILL/WOULD])

	tip
	
	if stavek
	glavni stavek

	1
	uresničljiv,
 nanaša se na prihodnost
	present simple
	future tense

	
	
	If he comes early
	we’ll go to the cinema

	2
	ni uresničljiv,
 nanaša se na sedanjost
	past tense simple
	present conditional

	
	
	If he came early,
	we would go to the cinema

	3
	ni uresničljiv, 
nanaša se na preteklost
	past perfect tense
	past conditional

	
	
	If we had come early,
	we would have gone to the cinema


Present conditional: (2.tip; WOULD + INFINITIVE)

If he had money, he would buy a car.

If we caught the train, we wouldn’t have to wait now.

Past conditional (3.tip; WOULD + PERFECT INFINITIVE)

If I had known that, I wouldn’t have asked her about it.

If he had had enough money, he would have paid for both of us

- I didn’t have an umbrella. I was totally wet.

If I had an umbrella, I wouldn’t be totally wet.

- I learned a lot at school. That’s why I never had problems at the faculty.

If I had learned a lot at school, I wouldn’t have had problems at faculty.

- Perhaps it won’t rain, so we will go out.

If it rains, we won’t go out. 

- Mary invited him for dinner. On the way home he had an accident. 

If she hadn’t invited him for dinner, he wouldn’t have had an accident.


REPORTED SPEECH

- Where did you go? She asked me, where I had gone.

- I saw a house yesterday. “It was beautiful” He told me he had seen a house the day before, and added that it had been beautiful

he/she/they
said (that)



told me/her



asked to



wanted – know

OSEBE
Jim said: “I am a teacher.”

Jim said that he was a teacher

Jim said: “We are happy.”

They said that they were happy.

Jim said: “You are clever.”

Jim said that I/he was clever. Jim said that they were clever.


KAZALNI ZAIMKI & PRISLOVI

	this – that

these – those

here – there

yesterday – the day before

tomorrow – the next day

last night – the night before

ago – before

now – then

today – that day


ČASI

	present tense, present perfect tense, future tense, future perfect tense 
OSTANEJO NESPREMENJENI


Jim always says: “Everything will be all right.” 
Jim always says that everything will be all right

Jim has often said: “I’ll go to London one day.” 
Jim has often said he will go to London one day.

Jim will probably say: “I don’t know about it.”
Jim will probably say that he doesn’t know about it.

Jim will have asked at least ten times: “Where is she?”
Jim will have asked at least…. Where she is.

	present tense ( past tense

present perfect tense ( past perfect tense

past tense ( past perfect tense

past perfect tense ( past perfect tense

future tense ( future in the past

present conditional ( present conditional

past conditional ( past conditional


Jim said.” I work every day.” 

Jim said that he worked every day.

Jim said: “I am working now.”

Jim said that he was working at that moment.

Jim said: “I have worked for 2 years.” 
Jim said that he had worked for 2 years.

Jim said: “I worked last Sunday.”

Jim said that he had worked the previous Sunday.

Jim said: “I’ll work tomorrow.”

Jim said that he would work the next day.

*Jim said: “I should have preferred not to work, but I had to.”


  Jim said that he would have preferred not to work but he had had to.


PRESENT TENSE v PAST TENSE
Jim said: “I speak English.”


Jim said he spoke English

They said: “We are learning English.”
They said that they were learning English

*Jim said: “I always go to bed late.”

Jim said that he always goes to bed late.

PRESENT PERFECT TENSE v PAST PERFECT TENSE

Jim said: “She has read that book.”

He told us that she had read that book.

*Jim said: “My dog has been ill for a week.”
Jim said that his dog has been ill for a wee.

PAST TENSE v PAST PERFECT TENSE

She said: “I saw Jim.” 


She said she had seen Jim.

*She said: “I saw Jim on 1.1.”

She said that she saw Jim on 1.1.

PRESENT CONDITIONAL & PAST CONDITIONAL ne spremenita, če so stavki pogojno neuresničljivi.

He said: “I’d come if you asked me.”
He told her that he’d come if she asked him.

Jim said: “If I sell car, I will get money.”
Jim said he would get money if he sold car

FUTURE TENSE v FUTUTE IN THE PAST

	will ( would

can ( could

may ( might

shall ( should


Jim said: “We can’t come.”


Jim said that they couldn’t come.

Jim said: “We will work.”


Jim said that they would work.

Jane said: “I might come to the party.”
Jane said she might come to the party.

Jane told me: “My son should run more.”
Jane told me her son should run more.

VPRAŠANJA

“Do you speak English?”


He asked me if I spoke English
“When will he come?”


She wanted to know when he would come
IMPERATIVE (VELELNIK)

“Shut the door!”   



He asked me to shut the door

“Don’t make that noise!”


He told me not to make that noise.

“Let’s go to the cinema.”


He suggested we went to the cinema.

“Have a good time!”



He wished me to have a good time.

I saw you yesterday. You were driving a van. 
She said she had seen me the day before and that I had been driving in a van.

We have been to USA. I liked it a lot.

They said they had been to USA and that they had liked it a lot.

“Will you call me tomorrow? I will wait for you call” 

She asked if I would call her the next day and said “She would wait for my call.”

They speak French very well and I think they will start learning German too.
He told us that they spoke French very well and thought that they would start learning German.

I have been waiting for 2 hours and then finally he came to pick me up.

She said she had been waiting for 2 hours and then finally he had come to pick her up.

I will go home now. I don’t care what you say.

She sad she would go home, and she didn’t care what he said.

We work here because we earn a lot of money and we send it home to our families. 

He said they work there, because they earn a lot of money and they sent it home to their families

LETTERS

INFORMAL



FORMAL

START

( Dear Joe



( To Whom it May Concern






( Dear Mr Jones







( Dear Sir or. Madam

CONTENT

any words



formal language

contractions 



no contractions

paragraphs aren’t necessary
paragraphs

ENDING
INFORMAL



FORMAL

( Love



( Yours faithfully 

( Best wishes


( Yours sincerely

( Regards

	FORMAL LETTER

	[image: image1.png]




	1. SENDER’S ADDRESS
	4. BEGINNING OF THE LETTER

	4 Trg revolucije
	Dear Mr. Benton (P)
	Dear Sir / Dear Madam

	Trbovlje
	Dear Mrs. Benton (P)
	Dear Sir or Madam

	SI – Slovenia
	Dear Ms Benton (N/A)
	Dear Sirs

	
	Dear Miss Benton (N)
	To whom it may concern

	2. DATE
	
	

	30th September 2007
	5. BODY OF THE LETTER

	Thursday 30th September
	3 paragraphs

	
	1st – introduction     2nd – main part

	3. RECEIVER’S ADDRESS
	3rd – conclusion

	David Benton
	

	Worldw atch UK Ltd
	6. POZDRAV

	342 Ferry RD
	Yours faithfully – Dear Sir, Dear Madam

	London
	Yours sincerely – Mr. Jones, Mrs. Smith

	INFORMAL LETTER

	1. PICK UP THE TITLE

	

	2. MAKE BRAINSTORMING  (1st paragraph = topic sentence)

	

	3. MAKE A DRAFT (“TV is educational”)

	· supporting idea (“it offers a possibility to se the places where people cannot otherwise go to”)

	

	4. INTRODUCTIONS

	· a personal instructor

	· a striking event

	· an anecdote

	· an unusual situations

	· question

	· quotations, proverb

	

	5. CONCLUSION

	· repeat the idea from introduction with different words

	· a thought -  provoking question

	· refer to an example, anecdote, event used in introductions

	· predictions

	· recommendation or suggestion

	

	6. LINKING WORDS

	· anyway, - new idea

	· however, - you sum up

	· to sum up, to conclude, for example, in addition

	· further more, besides

	· what is more

	· in my opinion

	· on one hand

	· on the other hand

	· although

	· first of all

	· firstly

	· secondly

	

	primer: TV

	+ education (documentaries)

+ profitable (advertisement)

+ learning languages

+ informative

+ talk show

+ everybody is presented

+ knowing people

+ knowing cultures
	- violence, sex, aggressive
- harmful to your health

- takes a lot of time

- addiction

- losing contact with real world

- unrealistic

- children can watch without surveillance

- annual licence


WORD FORMATION

un 
( RELY ( 
reliable   =>> unreliable

          prefix
base word
  suffix

       (predpona)


 (pripona)
     in, ir, im, il

   -ful, -(t)ive, -less, -cy
    un, dis, mis

     -(i)ty, -ment, -ness
	(to) donate
	donation

	(to) restore
	restoration

	access
	accessible

	actual
	actually

	add
	addition

	advise
	advice

	advise
	advice

	aggression
	aggressive

	analyse
	analytical /analysis

	anxiety
	anxious

	approximate
	approximately

	assist
	assistant

	bare
	barren

	beautiful
	beauty

	behave
	behaviour

	believe
	disbelief

	bleed
	blood

	breathe
	breath

	brilliant
	brilliance

	choose
	choice

	collect
	collection

	colour
	colourless / colourful

	compete
	competition

	comprehension
	comprehend

	conclude
	conclusion

	conclude
	conclusion

	confirm
	confirmation

	contradict
	contradictory

	contribute
	contribution

	cooperate
	cooperation

	culture
	cultural

	danger
	dangerous

	danger
	dangerous

	demonstrate
	demonstration

	destroy
	destruction

	destroy
	destruction

	die
	death

	die
	death

	distant
	distance

	dry
	dryness

	easy
	easily

	educate
	education

	effect
	effective

	enter
	entrance

	entertain
	entertainment

	evident
	evidence

	expense
	expensive

	explore
	explorer

	extreme
	extremely

	fashion
	fashionable

	feel
	feeling

	few
	fewer

	general
	generally

	govern
	government

	grow
	growth

	high
	height

	high
	highest

	history
	historic

	history
	historically

	house
	household

	human
	humanity

	ill
	illness

	important
	importance

	impress
	impression

	industry
	industrial

	infant
	infancy

	inform
	information

	inhabit
	inhabitants

	inhabit
	inhabitant

	Italy
	Italian

	life
	lives

	like
	likeness

	like
	likely

	literal
	literally

	little
	less

	logic
	logical

	long
	length

	long
	longer

	music
	musicals

	narrate
	narrative

	nation
	national

	nation
	international

	nature
	natural

	normal
	normally

	obvious
	obviously

	occupate
	occupations

	peace
	peacefully

	people
	population

	philosophy
	philosophers

	popular
	popularity

	present
	presence

	prison
	imprisoned

	rough
	roughly

	sell
	seller

	speak
	speechless

	special
	speciality

	strong
	strength

	success
	successfully

	think
	thinker

	to inspect
	inspection

	to permit
	permission

	touch
	untouched

	travel
	traveller

	virtual
	virtually

	weak
	weaker

	wide
	width

	wild
	wilderness


COMPOUND NOUNS


two words: post office (pošta)           one word: postcard (razglednica)


hyphen: sun-glasses (sončna očala)
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